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South Washington County Schools 

  Cottage Grove, MN 
 

 

201.2 APPLICATION AND BALLOTING PROCEDURES FOR SCHOOL BOARD VACANCY 

 

 

I. PURPOSE 

 

The purpose of this policy is to provide an outline for application and balloting procedures for a 

School Board member vacancy in South Washington County Schools. 

 

 

II. PROCEDURES 

1. Once a vacancy is known, the School Board may choose to appoint a candidate or solicit 

applications.  Should the School Board choose to interview, it shall conduct an interview 

process for the opening with noted timelines.  The information shall be posted on the district 

website as well in the official newspaper for the school district. 

2. After the application deadline, the School Board will review applications and schedule 

interviews with chosen candidates.  Interviews will be open to the public. 

3. After the interviews, the School Board will go through a voting/balloting procedure.  This 

procedure will be open to the public. 

4. Ballots will be prepared that list all of the candidates. 

5. On each of the ballots, School Board members will receive one less vote than the total 

number of candidates. 

6. The board members’ name as well as who they voted for will be read aloud after each round 

of balloting.  Candidates receiving no votes will automatically be eliminated as well as the 

applicant who receives the lowest vote count providing it is less than 50% of the votes cast.  

If the applicant receives a majority vote, that applicant will move on to the next round of 

voting. 

7. Balloting will continue in this same manner until all but two candidates have been 

eliminated.  At that point, a final vote will be taken.  Each Board member will be limited to 

one vote.  The candidate receiving the highest number of votes will be appointed.  If after 

three ballots on the final vote, the vote ends in a tie, the Chair or acting Chair will opt out of 

the next voting round to force a decision. 

8. The final candidate will be formally appointed at the next regular School Board meeting.  

Upon formal appointment, the candidate will begin service as a School Board member. 
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